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THE PELHAM EDUCATION FOUNDATION

GRANT APPLICATION FORM

Please check one of the options below:

□     This is a Mini-Grant Application (For grants up to $5,000, deadline for submission Friday, October 28, 2011)
□     This is a Micro-Grant Application (For grants up to $1,000, no submission deadline)

Applicant(s):  _________________________________________________________________
Position(s):  ___________________________________________________________________

Project Name:  ________________________________________________________________
Total Amount Requested:  ______________________________________________________
Contact Person (Name and E-mail Address):  ______________________________________
Administrative Sponsors:  Please discuss your project proposal with the appropriate subject area supervisor (for secondary projects) or Richard Limato (for elementary projects) before submitting your application.  Their names MUST be listed as administrative sponsors, along with the name of the building principal.  If your project is intended primarily to benefit students with special needs, please confer with Rosemary Matthews prior to submitting your application and list her as an a additional administrative sponsor.  If your project includes the purchase of technology items, please confer with Michael Tromblee and list him as an additional administrative sponsor.  By listing the name of an administrative sponsor, you indicate that you have received his or her approval of your project.  Those individuals will be copied on all correspondence regarding your grant. 

______________________________________________________________________________

______________________________________________________________________________
I. PROJECT DESCRIPTION.  Please provide a brief description of your project.  

II. PROJECT OBJECTIVES.   Please tell us what you hope to accomplish through the proposed project (for example, briefly describe the impact on the curriculum, the way in which the project supports the standards or the District’s strategic plan, the impact on student achievement or professional development).  Please describe desired outcomes that can be measured in the assessment phase of the project.

III. PROJECT ASSESSMENT.  As a condition to awarding a grant, the Foundation will require a project evaluation promptly following the completion date of the project.   Evaluation may include completion of a written survey, an interview by a Foundation board member, a brief presentation at a Foundation board meeting, or other forms of evaluation appropriate to your project.

How would you suggest that your project be evaluated?  What will be your criteria for success?  How will you measure whether the project has been successful?

When will the project be ready for evaluation?

IV. PROJECT BENEFICIARIES.  Please tell us who will benefit from this project.  How many students, in which grades, and at which school(s)?  Will the project benefit students in one year or multiple years?

V. PROJECT TIMETABLE.  Please tell us when you expect the project to begin (or the date on which you will require funding) and when you expect the project to be completed.  Please note that any unexpended grant funds revert back to the Foundation on the earlier of the date specified in the letter informing you that your grant has been approved and June 30, 2013.  (For Micro-grants awarded January - June, 2012, expiration date is earlier of date in letter or December 31, 2013)
VI. PROJECT BUDGET.   Please provide itemized costs in all categories that apply to your grant request.  
Cost of Equipment.  Please attach copies of vendor quotes or other evidence of cost.  Do not include sales tax, but include any costs for shipping or installation.
Cost of Educational Supplies and Materials.  Please attach copies of vendor quotes or other evidence of cost.  Do not include sales tax, but include shipping costs.

Cost of Purchased Services (e.g., consultants or field trips).  Please attach copies of vendor quotes or other evidence of cost.  If your proposal includes the purchase of services through BOCES, please add 15% to cover the required administrative fee.

Teacher Stipends.  Please list names of individuals, project responsibilities (e.g., curriculum development), number of hours and total cost including employee benefits (1.185 times the number of hours times the applicable hourly rate under the current contract between the District and the Pelham Teachers Association).

VII. OTHER FUNDING.   If your grant request will not cover the total cost of the project, please describe any other funding sources (for example PTA, other community groups).  Do you have firm commitments from them?

Have you requested funding for this project from the District?  If so, please indicate whether any District funds will be available for the project.

Have you previously applied for funding from the Pelham Education Foundation for this project?  If so, please specify the date and amount requested.

Have you previously received funding from the Pelham Education Foundation for another project?  If so, please specify the project and amount.

The Project Development Committee of the Pelham Education Foundation will review your application and will make recommendations to the board of directors of the Foundation.  In order to facilitate distribution to committee and board members, the committee requires that all applications be submitted in Microsoft Word to Julie Roche by e-mail at julroche@yahoo.com, with copies to Peter Giarrizzo at pgiarrizzo@pelhamschools.org and arubbo@pelhamschools.org.
